
IMPORTANT information for Parents and Students 
from Management with regards to on-line classes

• It is mandatory to change the Display Name of the student’s Gmail ID in the prescribed 
format given below, in order to join the On-line classes from Monday, 15th of June 2020. 

• Note that this is being done to:
• Ensure that all students have smooth access to On-Line classes
• On-Line class attendance is marked 
• All registered students of the school are easily identified by the teacher to give personal 

attention to each student
• Important communication if any can be sent to the Parent in case required

IT IS MANDATORY TO CHANGE THE DISPLAY NAME OF THE STUDENT’S GMAIL ID IN THE PRESCRIBED 
FORMAT GIVEN BELOW, BY THE 15TH OF JUNE 2020, TO BE ABLE TO JOIN THE ON-LINE CLASSES

STEP BY STEP INSTRUCTIONS ON HOW TO CHANGE DISPLAY NAME ON GMAIL FOLLOW



STEP 1

Sign into 
your Gmail 
account as 
usual



STEP 2 CLICK



STEP 3 CLICK



STEP 4
CLICK



STEP 5
CLICK



STEP 6

First name change to:
Grade in Roman Numerals [Space] Admission No. of the student 
as mentioned on Student Profile on Neverskip Parent Portal.

Eg VIII 1234

Last name change to:
Full Name of Student –

Eg Aaditya Sharma



STEP 7 CLICK



Happy Learning! 


